
NOTICE OF RECRUITMENT OF CONTRACT EMPLOYEES  

(courtesy  transla t ion)  

The Ambassador  of  I ta ly  to  the  Arab  Republ ic  of  Egypt  

 

HAVING REGARD to  President ia l  Decree  No.  18  of  5  January  1967 

concerning  the  Organizat ion  of  the  Minis t ry of  Fore ign  Affai r s ,  as  subsequent ly 

amended and supplemented,  wi th  par t icu lar  reference to Legisla t ive  Decree  No.  103 

of  7  Apri l  2000,  which  replaced  Ti t le  VI of  President ia l  Decree  No.  18/1967 relat ing 

to  cont ract  employees a t  of f ices  abroad;  

HAVING REGARD to  Minis te r ial  Decree No.  032/655 of  16  March  2001,  

reg is te red  by  the  Cour t  of  Audi tors  on  27  Apr i l  2001 (Reg.  4 ;  Fi le  296) ,  concerning 

“Requirements  and procedures  for  the  recru i tment  of  contrac t  employees  at  

diplomatic  miss ions ,  consular  of f ices  abroad and I ta l ian  Cul tural  Ins t i tutes” ;  

HAVING REGARD to  the  minis te r ial  author iza t ion  re fer red  to  in the  message 

No.  MAECI-156473 of  25  Augus t  2026 and the  reasons  s tated therein ;  

     

HEREBY ANNOUNCES  

 

A se lec t ion procedure i s  opened for  the recru i tment  of  2 ( two) contract  employees  

to  per form driver/messenger/switchboard operator  duties .  

 

 

1 .  GENERAL REQUIREMENTS FOR ADMISSION  

 

Appl icants  may take  par t  in  the select ion  procedure  provided they meet  the  fol lowing 

requi rements:  

1 .  be  at  least  18 years  of  age  on  the  date  of  th i s  not ice;  

2 .  be  physical ly  f i t  for  the  dut ies  to  be  per formed;  

3 .  hold  the fol lowing educat ional  qual i f ica t ion:  pr imary  school  cer t i f i cate  or  

equiva lent ;  

4 .  have  been resident  in  Egypt  for  at  least  two years ;  

5 .  hold ,  on  the date  of  the  dr iving  tes t ,  a  val id  dr iving l icense  to  perform dr iv ing 

dut ies  in  the  Arab  Republ ic  of  Egypt  

 

Al l  the  prescr ibed  requi rements  must  be  met  by  the  c los ing  date  for  submission  of  

appl icat ions  re ferred  to  in Sect ion  2  below, wi th  the  except ion  of :  

 

•  the  requi rement  to  be a t  l east  18  years  of  age ;  

•  possess ion  of  a  dr iving  l icense .  

 

2.  SUBMISSION OF APPLICATIONS  

 

Appl ica t ions  for  admiss ion  to  the  select ion  procedure ,  prepared  using  the  form 

avai lable  a t  the  Embassy  of  I t a ly ,  mus t  be  submi t ted no later  than 12:00 noon on 

Sunday,  6  December  2026 .  

 

Appl ica t ions  must  be  submit ted  e lec tronical ly ,  duly  s igned ,  scanned and 

accompanied  by  a  copy of  a  val id  ident ity  document ,  to  the  fol lowing email  address :  

cairo.concorsi@esteri . i t  

 

Appl ica t ions  sha l l  be deemed to  have  been submit ted  wi th in  the deadl ine  provided 

that  they  are  received by  the above -ment ioned date  and t ime.  
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In  the  appl icat ion ,  candidates  shal l  declare under  thei r  own respons ibi l i ty :  

a )  surname,  name,  da te  and p lace  of  bi r th ,  and  residence;  

b)  an address  for  cor respondence;  

c )  that  they  are  phys ical ly  f i t  for  the  dut ies  to be  per formed;  

d)  thei r  c i t i zenship(s ) ;  

e )  the  length  of  t ime they  have  been  resident  in  the  Arab  Republ ic  of  Egypt ;  

f )  any cr iminal  convict ions ,  inc luding  those  imposed abroad,  as  wel l  as  any 

pending cr iminal  proceedings  in  I ta ly  or  abroad;  

g)  thei r  posi t ion  with  regard  to  mi l i t ary  serv ice  obl iga t ions  ( for  candida tes  

subjec t  to  conscr ip t ion) ;  

h)  possess ion  of  an  educat ional  qual i f ica t ion  at  l east  equivalent  to  tha t  indicated 

in  poin t  1 ,  paragraph 3 ;  

i )  possess ion  of  a  val id dr iv ing  l i cense  author izing  them to per form dr iving 

dut ies  in  the  Arab  Republ ic  of  Egypt  

 

For  the purpose of  awarding  addi t iona l  poin ts  pursuant  to Sec t ion  6 “Evaluat ion  of  

qual i f i cat ions” ,  candida tes  may al so  declare :  

 

j )  possess ion  of  educat ional  qual i f icat ions h igher  than the  requi red  one ,  

enc los ing  appropr iate  cer t i f ica t ion ,  including  copies;  

k)  previous  work  experience  involv ing  dut ies  equiva lent  to  those  re fer red  to  in 

th is  not ice  ( for  employees  al ready in  serv ice ,  dut ies  may al so  be  immediately 

lower  than  those  requi red) ,  enclosing appropriate  cer t i f i cat ion  —  inc luding 

copies  —  and  indicat ing  t he  reasons  for  te rminat ion .  

 

 

3.  EXCLUSION FROM THE SELECTION PROCEDURE  

 

The fol lowing sha l l  resu l t  in  exclus ion  f rom the  selec t ion  procedure:  

 

a )  appl icat ions  f rom which  i t  i s  not  possib le  to es tabl i sh  that  the  candidate  meets  

a l l  the requirements  spec if ied  in  the  preceding  Sec t ion  1;  

b)  appl icat ions  lacking  a  handwri t t en  s ignature ;  

c )  appl icat ions  submit ted  af te r  the deadl ine  es tabl ished  in  Sec t ion  2 .  

 

4.  EXAMINATION TESTS  

 

Candidates  meet ing  the  above  requi rements  sha l l  be  requi red  to  take  a  ser ies  of  

theore t ica l  and  pract ica l  t es t s  consi s t ing  of :  

 

1 .  an interview  including :  a)  a  conversat ion in  Engl i sh  a imed at  assess ing  the 

good knowledge  of  the  language ,  profess ional  apt i tude ,  and the  candida te’s  

ef fec t ive  in tegra t ion in to  the  loca l  envi ronment ;  dur ing  this  in te rview, 

candida tes’  knowledge  of  the  act ivi t i es  car r ied  out  by  dip lomat ic  and consular  

off ices  abroad wi l l  a l so  be  assessed;  b)  a  conversat ion  in  Arabic ,  a imed a t  

assess ing  the  candida te ' s  good knowledge  of  the  language .  Dur ing  th is  

conversat ion ,  candidates '  knowledge  of  loca l  t ra ff ic  regulat ions  sha l l  a lso  be 

assessed;  

2 .  A  dr iv ing tes t ;  

3 .  A  predominant ly  pract ical  test  involv ing  the  recept ion and d i rec t ion of  

members  of  the  publ ic ,  opera t ion  of  the  telephone  switchboard,  sor t ing  and 

d i s t r ibut ion  of  cor respondence ,  e tc .  

 

  

 

 

 



 3 

 

5.  MINIMUM PASSING SCORE 

 

To be  deemed e l igib le ,  candida tes  must  obta in  an average  score of  a t  l eas t  70/100,  

wi th  no score  lower  than  60/100 in  any indiv idual  t es t .  

 

A minimum score  of  70/100 i s  requi red  in  the  dr iving  tes t .  

 

6.  ASSESSMENT OF QUALIFICATIONS  

 

For  the  purpose  of  drawing up  the f inal  ranking  l is t  of  the el igib le  candidates ,  

addi t iona l  poin ts  sha l l  be added to  the  average  score  obtained by  each  candidate  who 

has  passed  the  examinat ions ,  for  educat ional  qual i f i cat ions  higher  than  the  one  

requi red  and previous work  experience  (provided that  these  a re  subs tant iated  by  the 

documenta t ion  at tached to  the  appl icat ion,  as  speci f ied  in  Sec t ion  2  above) ,  wi th in 

the  fo l lowing l imi ts :  

a )  for  each  educat ional  qua l i f i cat ion  at  a  leve l  h igher  than  tha t  requi red  for  

admission  to  the  examinat ions :  1 /100 poin t ,  up  to  a  maximum of  2 /100 point s ;  

b)  for  each  year  of  serv ice  per formed sa t i s factor i ly  in  dut ies  a t  l eas t  equiva lent  

to  those  speci f ied in  th i s  not ice  (or  immedia tely  below the  requi red  leve l  in  

the  case  of  employees a l ready in  service) :  1 /100 point ,  up  to  a  maximum of  

3 /100 point s .  

 

7.  DOCUMENTATION 

 

The  selected  candidate  i s  requi red  to  submit  the  fol lowing documentat ion:  

a )  bi r th  cer t i f i ca te ;  

b)  cer t i f i ca te (s)  of  ci t i zenship  held ;  

c )  cer t i f i ca te  at tes t ing  res idence in  Egypt  dur ing  the two years  preceding the  

appl icat ion  deadl ine;  

d)  cr iminal  record  cer t i f i cate  i ssued  by  the  loca l  au thori t i es ;  

e )  authent icated copies  of  educat ional  qua l i f i ca t ions ( foreign qual i f ica t ions  must  

be  accompanied  by  an  of f ic ia l  t rans lat ion and a  dec larat ion  of  equivalence 

i ssued  by  the  competent  I t a l i an  consular  authori ty)  

f )  ( for  candidates  whose  c i t izenship  d i f fers  from that  of  the  hos t  country  only )  

copy of  the  res idence permit ;  

g )  an authent icated  photocopy of  the  dr iv ing l i cence val id for  the  per formance 

of  dr iving  dut ies  in  Egypt .  

 

With  re ference to  point  f ) ,  i t  i s  emphas ized tha t ,  in  the absence of  such 

documenta t ion ,  recrui tment  cannot  proceed.  

 

With  regard  to  the res idence requirement ,  i t  i s  speci f ied  that  the  document  to  be 

submi t ted  is  normally  the res idence  cer t i f i cate  i ssued  by  the  competent  local  

au thor i t ies .  

In  countr ies  where  there  i s  no  competent  au thor i ty  or  where documents  issued  by 

local  au thori t i es  are  cons idered  unre l iable ,  as  provided for  in  Ar t ic le  6 ,  paragraph 

2 ,  of  Minis ter ia l  Decree  No.  032/655 of  2001,  the  se lected  candidate  may reques t  

th is  Off ice  to  i ssue  a  subst i tu te  cer t i f i ca t ion  a t tes t ing  possession of  the requirement ,  

pursuant  to  Art ic le  52 of  Legisla t ive Decree  No.  71  of  3  February  2011.  

 

I t a l ian  ci t i zens  duly  regis te red  in  the  Regis te r  of  I t a l ians  Res id ing  Abroad (AIRE)  

may submit  a  se l f -cer t i f i ca t ion  of  AIRE regis t rat ion .  



 4 

Documentat ion  i ssued by  a  fore ign  administ ra t ion  must  be  lega l ized .  Documenta t ion 

drawn up in  a  foreign language  must  be  accompanied by a  t ranslat ion conforming to 

the  or iginal .  

 

The  documenta t ion  referred  to  in  point s  a) ,  b) ,  and  c)  mus t  be  submi t ted  within 15 

days  of  the  reques t  by  the Off ice .  The remaining  documenta t ion must  be  submi t ted 

before  the  s igning  of  the  contract .  

 

I ta l ian and European Union c i t izens ,  in  l i eu  of  the  documenta t ion  referred  to  in  

point s  a) ,  b) ,  c) ,  d) ,  and  e) ,  shal l  submi t  the  relevant  sel f -cer t i f ica t ions pursuant  to 

Ar t ic le  46  of  Pres ident ia l  Decree  No.  445 of  28  December  2000,  l imited  to  cases  

where  the  informat ion  i s  conta ined  in  I ta l i an  or  EU publ ic  regis te rs  and  provided 

that  the  I ta l i an  Representa t ions  a re  able  to access  them for  ver i f icat ion  purposes .  

Should  subsequent  checks  revea l  that  the  content  of  the  sel f -cer t i f i cat ions  is  unt rue,  

the  individual  concerned shal l  incur  the  cr iminal  penal t i es  provided for  in  Art ic le  

76  of  Pres ident ial  Decree  No.  445/2000 and shal l  be  immediate ly  di smissed  f rom 

employment  and f rom any o ther  benef i t  obtained  on  the  bas is  of  the  fa lse  dec larat ion .  

 

Based  on the  appl ica t ions  rece ived  within  the  deadl ine ,  a  l i s t  of  candida tes  admi t ted 

to  the  examinat ion  tes t s  shal l  be  drawn up.  Such candida tes  sha l l  be  not i f ied  in 

wr i t ing  a t  l east  10  days  before the  scheduled  date  of  the  tes ts .  

 

A dedica ted  Se lec t ion Commit tee  shal l  be  appointed for  the  purposes  of  thi s  Not ice .  

 

Under  no  ci rcumstances  may the selected candidate  commence  service  unt i l  the 

minis ter ial  decree  approving  the  employment  contract  has  been  endorsed  by  the 

Cent ra l  Budget  Off ice .  

 

8.  INFORMATION ON THE PROCESSING OF PERSONAL DATA  

 

The process ing  of  personal  da ta  for  the  purposes  of  admission to  the  examinat ion 

test s  and  possib le  recru i tment  sha l l  be  carr ied  out  in  accordance wi th  the  pr incip les  

of  lawfulness ,  fai rness  and t ransparency,  safeguarding  the  fundamental  r ights  and 

f reedoms of  individuals .  

For  thi s  purpose ,  the  fo l lowing informat ion i s  provided:  

1 .  The Data  Contro l ler  i s  the  Minist ry  of  Fore ign  Affai rs  and  In ternat ional  

Cooperat ion  of  the  I ta l i an  Republ ic  (MAECI) ,  which ,  in  the  present  case ,  ac ts  

through thi s  diplomatic /consular  Representa t ion  (contac t  de ta i l s  ava i lable  on 

the  of f icia l  websi te  of  the  Mission) ;  

2 .  For  enqui r ies  or  compla in t s ,  the  da ta  subject  may contact  the  Data  Protect ion 

Off icer  (DPO)  of  the MAECI (Minis t ry  of  Foreign  Affai rs  and  In ternat ional  

Cooperat ion ,  P iazzale  de l la  Farnesina  1 ,  00135 Rome,  t e lephone:  +39 06 

36911 ( swi tchboard) ,  emai l :  rpd@ester i . i t ,  cer t i f i ed  emai l :  

rpd@cert .es te r i . i t ) ;   

3 .  The personal  da ta  processed  are  so lely in tended for  the admission  of  

candida tes  to  the  examinat ion  test s  and  for  the  management  of  the  employment  

re la t ionship  for  the  se lec ted  candida te(s) ,  as  provided for  by President ia l  

Decree  No.  18/1967 (Ti t le  VI) ,  as  amended by  Legis lat ive  Decree  No.  103 of  

7  Apr i l  2000,  and  by  Ministe r ial  Decree  No.  032/655 of  16  March  2001;  

4 .  The provis ion  of  such  da ta ,  which  wil l  be recorded by  MAECI –DGRI–Off ice 

VI in  a  spec if ic  paper  and elec tronic  regis ter ,  i s  mandatory by law.  Any refusal  

to  provide  the  data  may resul t  in  exc lusion  from the  select ion  procedure ,  

condi t ional  admission,  or  the  impossib i l i ty  of  proceeding wi th  recru i tment ;  

5 .  The processing  of  da ta ,  carr ied  out  by  speci f ical ly  appoin ted  personnel ,  shal l  

be  performed both  manual ly  and by  automated  means ;  

6 .  The ranking  l i s t  of  e l ig ib le  candidates  shal l  be  publ i shed  on  the  of f ic ia l  not ice 

board  and on  the  inst i tu t ional  websi te  of  the  Mission .  The  da ta  of  se lected 

mailto:rpd@esteri.it
mailto:rpd@cert.esteri.it


 5 

candida tes  wil l  be  communicated  to  the  Minist ry  of  Economy and Finance 

(MEF) –  Central  Budget  Off ice  at  the MAECI,  pursuant  to Ar t icle  5  of  

Legislat ive  Decree No.  123 of  30  June 2011.  The  data  of  the  selected 

candida te(s )  wi l l  a lso be communica ted  to the  e nt i t i es  provided for  by I tal ian 

and loca l  leg is la t ion,  inc luding:  the  MEF –  Cent ral  Budget  Off ice  a t  the 

MAECI for  expendi ture  authorizat ions ;  the AGS for  advisory opin ions  when 

requi red;  appointed  legal  counsels  for  defense  before  loca l  cour ts ;  the 

Minist ry of  Economy and Finance;  the  Minis t ry  of  Labour ;  pr ivate  insurance 

companies  for  the  obl iga t ions under  Ar t icle  158 of  President ial  Decree No.  

18/1967;  INPS;  INAIL;  local  social  securi ty  and wel fare bodies ;  and  local  

au thor i t ies  for  the  purposes  of  the  ne cessary  adminis t rat ive  requi rements;  

7 .  For  candidates  who are  not  se lec ted ,  in  the  absence  of  other  legal  provis ions ,  

personal  da ta  sha l l  be  de leted  15  years  af te r  the  conclus ion  of  the  se lect ion 

procedure ,  t aking  in to account  Ar t icles  317,  157 and 161 of  the  Criminal  Code .  

For  reasons of  legal  cer ta inty ,  the  da ta  of  se lected candida tes  sha l l  be re ta ined 

indef ini te ly  in  the ir  respec t ive  personnel  f i l es  pursuant  to  Ar t ic le  68  of  

President ia l  Decree  No.  445/2000 and poin t  5  of  MAE Circular  No.  25/1972;  

8 .  The data  subjec t  may request  access  to the i r  personal  da ta  and,  under  the 

condi t ions  la id  down by appl icable  law,  reques t  the ir  rect i f ica t ion .  Wi thin  the 

l imit s  of  the  law and wi thout  prejudice  to  the  consequences  for  the 

cont inuat ion  of  the  administ ra t ive  procedure ,  the  data  subjec t  may a l so  reques t  

rest r ic t ion  of  process ing  or  object  to  processing .  In  such  cases ,  the  da ta  

subjec t  shal l  contact  the  diplomatic/consular  Representat ion  to  which  thi s  

appl icat ion  i s  addressed ,  informing the  MAECI DPO for  inform at ion  purposes ;  

9 .  I f  the  da ta  subjec t  be l ieves tha t  thei r  r ights  have  been inf r inged,  they  may 

lodge a  compla int  wi th  the  MAECI DPO.  Al ternat ive ly ,  they may contact  the 

I ta l ian  Data  Protec t ion  Authori ty (Garante  per  l a  Pro tez ione  dei  Dat i  

Personal i ) ,  P iazza  di  Monte Ci tor io  121,  00186 Rome,  t e lephone:  +39 06 

696771 ( switchboard) ,  emai l :  garante@gpdp.i t ,  cer t i f i ed  email :  

pro tocol lo@pec.gpdp.i t .   

 

Cai ro ,  3  November  2026  

 

                                 

 

 

 

 

THIS NOTICE WAS POSTED ON THE OFFICIAL NOTICE BOARD AND 

PUBLISHED ON THE OFFICIAL WEBSITE OF THIS EMBASSY ON  3 

NOVEMBER 2026 
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